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6 Simple Steps to Fixing a Flat 
 

 

1: INTRODUCTION 

# AUDIO VOICEOVER SCREEN TEXT PRODUCTION / MEDIA NOTES  

1 Six Simple Steps to Fix a Flat Six Simple Steps to Fix a Flat Tire Marks image animated across the screen 

diagonally from left to right. (See 1st slide in attached 

PPT) 

Title (Fade In, 90, 75, 59 – Highway Gothic Wide, 60pt, 

Title in between the tire marks.) 

Dark orange (247, 143, 30) above and below the tire 

marks. 

Light orange (252, 210, 165) for background on all 

slides. 

Transition to next slide automatically after narration is 

finished using Uncover. 

2 Flat tire.  No cell signal.  No other cars on 

the road.  What do you do? 

This short course will cover what you will 

need to fix your flat and the six simple 

steps to get you back on the road. 

Learn to Fix a Flat  

Flat tire 

No cell signal 

No one else on the road 

What Do You Do? 

Have the following animate on the screen as they are 

narrated: 

Begin with the tire marks animated across the screen 

from left to right. 

Animate image of car with flat tire above the text Flat 

tire. (Fly In from left, 90, 75, 59 – Highway Gothic, 28 

pt., All caps, on left) 
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Animate image of cell phone above the text No cell 

signal. (Float In from bottom, 90, 75, 59 - Highway 

Gothic, 28 pt., All caps, on right) 

Animate the text No one else on the road (Zoom, 247, 

143, 30 – Highway Gothic, 28pt, All caps, centered.) 

Have the words What Do You Do on one line across 

the bottom. Have the question mark off to the side and 

the size of two lines. (Float in from bottom.) 

What do (90, 75, 59 – Highway Gothic Wide, 115 pt.)  

you (247, 143, 30 – Highway Gothic Wide, 115pt.)  

do (90, 75, 59 – Highway Gothic Wide, 115 pt.) 

? (247, 143, 30 – Highway Gothic Wide, 344pt.) 

Transition to next slide automatically after narration is 

finished using Uncover. 

 

2: 5 SIMPLE STEPS TO FIX A FLAT 

# AUDIO VOICEOVER SCREEN TEXT PRODUCTION / MEDIA NOTES  

3 First, let’s begin with what you will need to 

change your tire: a jack, a lug wrench, a 

fully inflated spare tire, and an Owner’s 

Manual. 

Most of these items should come with your 

car and can be located in the trunk.  

 

What You Will Need 

• Jack  

• Lug wrench 

• Fully inflated spare 

tire 

• Owner’s manual 

 

Title (Fly in from left, 90, 75, 59 – Highway Gothic 

Wide, 80 pt., top left.)  

Have an orange (247, 143, 30) rectangular shape 

across the screen about 2/3 of the way down. 

Animate each bullet point into the orange rectangular 

shape with the corresponding image above it (Float in 

from bottom, 90, 75, 59 – Highway Gothic Wide, 36 pt, 

all caps, evenly distributed across the screen) 



  
3 

See PowerPoint for images. 

Transition to next slide automatically after narration is 

finished using Uncover. 

4 Now let’s cover the six steps to fixing a flat 

tire. Click on each of the six steps below to 

learn more about fixing your flat. 

6 Simple Steps  

Click on each of the steps below to 

learn more. 

Step 1 

Step 2 

Step 3 

Step 4 

Step 5 

Step 6 

Title (Fly in from left, 90, 75, 59 – Highway Gothic 

Wide, 80 pt., top left.) 

This will be a tabbed interaction with a tab (Background 

fill -247, 143, 30, Text - 90, 75, 59, Highway Gothic 

Wide, 32 pt., all caps.  Hover effect will change 

background fill to - 90, 75, 59 and text to 247, 143, 30) 

for each of the steps going across the bottom with a 

large rectangle in the center of the screen (90, 75, 59). 

In the center of the large rectangle the instructions will 

animate in. (Fade, white, Highway Gothic Wide, 40 pt., 

centered.) 

4A Your first step in changing a flat tire is to 

follow safety precautions. Since you will be 

driving slower than any other traffic on the 

road it is important that you turn on your 

hazard lights.   

Next, pull safely off the road, preferably on 

a straight section of road so other drivers 

can see you from a distance. Find a spot 

that is level. 

Once you have picked a good location, set 

the parking brake.   

Step 1: Follow Safety 

Precautions 

• Turn on your hazard 

lights 

• Find a safe, level spot 

on a straight stretch of 

the road 

• Set the parking brake 

 

Step 1 text will animate in on the screen. ((Fly in from 

left, 247, 143, 30– Highway Gothic Wide, 40 pt., all 

caps, top left of large rectangle.)  

Each bullet point will animate in one at a time as they 

are narrated along with the corresponding image. (Float 

in from bottom, white– Highway Gothic Wide, 28 pt, 

below Step 1 title with image on the left and the text on 

the right of the image.) 

Repeat these instructions for all 6 steps. 

4B For the second step, you need to prepare 

the wheel for removal.   

Step 2: Prepare the wheel for 

removal 

• Loosen the lug nuts 

with the lug wrench 

Animate arrow to wipe from right to left for second 

bullet point. 
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Using the lug wrench, loosen the lug nuts 

by turning counterclockwise ½ of a turn.  

Use your foot for more force if necessary. 

• Turn counterclockwise 

½ of a turn 

• Use foot for more 

force if necessary 

4C The third step is to jack up your car. 

Place the jack under your car on a flat spot 

of the car frame. Usually the flat area is 

located just in front of the rear tires and just 

behind the front tires. Different car models 

have different placement so consult the 

Owner’s Manual for proper placement.   

Jack up the car until the tire is about 6 

inches off the ground.   

Never put any part of your body under the 

car while the car is raised up with the jack.   

Step 3: Jack Up Your Car 

• Place jack under car 

• Jack up car until tire is 

6 inches above the 

ground 

WARNING: Never put any body 

part under the car while it is raised 

up with the jack. 

 

4D Now for step four, you are ready to remove 

the wheel.   

Since you already loosened the lug nuts, 

use your hand to unscrew the lug nuts the 

rest of the way. Remember 

counterclockwise. 

Remove the wheel by gripping it by the tire 

threads and pulling toward you.  You may 

need to use your foot or heel to knock the 

tire loose. 

Set it on its side to prevent it from rolling 

away. 

Step 4: Remove the Wheel 

• Remove the lug nuts 

by hand 

• Remove the wheel 

• Set wheel on its side 
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4E For the fifth step, you will reverse the 

process starting with putting the spare tire 

on the car. 

Pick up the spare tire and line up the rim 

with the lug bolts. Push it all the way onto 

the wheel base until you can’t go any 

farther. 

Hand tighten the lug nuts turning them 

clockwise. DO NOT [emphasize the words 

do not] use the lug wrench yet, you will do 

this after you lower your car back to the 

ground. 

Slowly lower the car down to the ground 

with the jack. 

Step 5: Put on the Spare Tire 

• Put spare tire on 

wheel base 

• Hand tighten the lug 

nuts turning clockwise 

• Lower the car down 

Animate arrow to wipe from right to left for second 

bullet point. 

4F Now you will complete the final step to get 

back on the road.   

Once the car is on the ground, use the lug 

wrench to finish tightening all of the lug 

nuts in a diagonal pattern – starting with 

one and then moving to the one opposite it 

diagonally.   

Put away all the equipment and get back 

on the road! Keep in mind you should drive 

at a slower speed and should get a new tire 

as soon as possible. 

Step 6: Getting Back on the 

Road 

• Tighten the lug nuts 

using the lug wrench 

using a diagonal 

pattern 

• Put away equipment 

Once all of the steps have been viewed and the 

narration is finished for the last step, the slide will 

transition automatically to the next slide using Uncover.  

7 Important Tips to Remember! 

Make sure you have all the necessary 

items for changing a tire before [emphasize 

the word before] you go out on the road. 

Tips to Remember 

• Have all necessary 

items  

• Follow safety 

precautions 

Title (Fly in from left, 90, 75, 59 – Highway Gothic 

Wide, 80 pt., top left.) 

Have an orange (247, 143, 30) rectangular shape 

across the screen about 2/3 of the way down. 
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Follow the safety precautions such as 

turning on your hazards and picking a safe, 

flat location off the road before changing 

your flat. 

Never put any part of your body under the 

car while you are raising it or as it is raised 

up with the jack. 

Tighten the lug nuts in a diagonal pattern – 

starting with one then moving to the one 

opposite it diagonally. 

• DO NOT go under car 

• Tighten lug nuts in 

diagonal pattern 

 

Animate each bullet point into the orange rectangular 

shape with the corresponding image above it (Float in 

from bottom, 90, 75, 59 – Highway Gothic Wide, 36 pt., 

evenly distributed across the screen) 

See PowerPoint for images. 

Transition to next slide automatically after narration is 

finished using Uncover. 

 

ASSESSMENT 

# AUDIO VOICEOVER SCREEN TEXT PRODUCTION / MEDIA NOTES  

8  Now let’s see what you learned.  This 

assessment will consist of two multiple-

choice questions. Please read all 

instructions, questions and answer choices 

carefully before making your selections. 

Move forward to begin. 

 

  Question 1 

Marissa was driving down the highway 

when all of sudden she felt her car start 

pulling to the left.  She immediately pulled 

over and discovered that her front left tire 

was completely flat.  What is the first 

thing that Marissa should do? 

1. Find a straight and level section of 

the road  

2. Apply the parking brake  

Correct answer: 3. Turn on her hazard 

lights 
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3. Turn on her hazard lights 

Select the correct answer, then press 

Submit. 

  Question 2 

Place the following steps in their correct 

order.   

1. Remove the Wheel 

2. Jack Up Your Car 

3. Get Back on the Road 

4. Follow Safety Precautions 

5. Prepare the Wheel for Removal 

6. Put on the Spare Tire 

Drag and drop the answers into their correct 

order, then press Submit. 

Correct answer:  

Step 1:Follow Safety Precautions 

Step 2: Prepare the Wheel for Removal 

Step 3: Jack Up Your Car 

Step 4: Remove the Wheel 

Step 5: Put on the Spare Tire 

Step 6: Get Back on the Road 

 


